
SCIIEME FOR ENGAGING LEGAL CLERKS-
CUM-

ASSIGNMENT IN TIIEII IGI-ICOUR'I`
MADHYA PRADESII

In      supersession     o(.    previous     Scheme      for     erigaging      I,cgal
Assistant/Law   Clerks-Gum-Research   Assistant   on   short   term   c()ntractual

assignment,   thi`   Iligh   Court  of  Madhya   Pradesh,   makes   lhc   following

Scheme  with  rcspcct  to  engagement  of Legal  Assi.stant/Ijaw  Clcrks-eum-

Research Assistant purely ()n contractual assignment.

I.      Title:   'l`he   Scheme   may   bc   called   "Scheme   for   engaging   Legal

Assistant/Law  Clerks-Gum-Research  Assistant  in  the  mgh  Court
of Madhya Pradesh, 2022".

2.   _Term  and  nature of cnEagemep_t=

(i)     Ijegal  AssistanVljaw  Clerks-cum-Research  Assistant  shall  bc  cngnged

r)urely    on    contractual    basis    and    their   term    of   a.ssignmcnl    shall
normally  be  from  15'h June till  15''' May of the next year,  howevei., thi'

term orassignmcnt may alter by the decision of llon'blc ChierJustic`e

(ii)    The  lcrm  of assignment  may  bc  extcndcd  further  for  such  pc`riod  as
may  bc considered appr()priate.

(iii)  'I`he    contractual     assignment    shall    not    conrcr    upon     the     Lt:gal
A.ssistant/Law   Clcrks~cum-Research   Assistant   any    right/claim    for

regular appointment  or continuance  beyond  the period  or engagement

in the [Iigh Court

(iv)   A  I,egal  Assistant/I,aw  Clerks-cum-Re`search  Assistarit  who  wanl`s  to
leave   lhc   assignment   before   expiry   of  assignment   scssjon   shall   bc

rcquircd   to   give   one   month's   prior   noticL'   in   writing   through   the

Sccrctary  orthc  llon'blc Judge with  whom  hc/she  is  attached  as  I,cgal

Assistant/Law Clerks-Gum-Research Assistant.

3.   Essential ualificzitions:

(i)      .l`he  candidate  must be a  law graduate  (as on the  date  of appearing  foi.
interview)   hav!ng  a  l}achelor's   Degree   in   I,aw   from   National   I,aw

University  or  Bachelor's  I)egrce  in Law  (05  or 03  years  course)  froiTi

any  recognized  Schc)ol/College/University/Institute  established  by  law

iri  India  and  rccognized  by  the  Bar  Council  of India  for  enrolment  as

an ^dvt7catc.
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(ii)     Candidate  studying  in  1.he  I-`fth  year  or lhc  r'`ive-Year  integrated  I,aw

Course  arc  also  eligible  to  apply,  subject  to  furnishing  proof ol` I,aw

graduate at the time or inteivicw  J`or Legal  Assistant/I,aw  Clerks-cum-
Rcscarch  Assi`stant.

(jii)   The    candidate    must    have    basic    knowledge    of   computer    M.S.
()rficc/Open    ()fricc/    Ubuntu    ()S    including    rctricval    of   dcsircd
information   from   internal,   online   law  journal,   legal   softwarcs   and

various  search  engines/processes.

c and  Nationali

(i)      A  candidate  must not bc below the age of I 8 ycars  and above 35 yi`ars
as  on  1.he  last date  of receipt of.applications.

(ii)     IIc  must  bc  acili7,cn  of lndia.

5.   Dis ualification:

(i)      A  candidate  must  not be  a practicing advocate  nor engaged/appointed
clscwhcrc t)n  honorarium/payment basis.

(ii)    A   candidalc   should   not   have   bccn   involved   in   any   criminal   case,
whcthcr   convicted   or   against   wht]m   criminal   trial    is   pending.   A

dcclaralion  in  this  behalf shall  bc made  by the  candidate.

6.      Character:

The  candidate  miisl  have  absolute  integrity,  honesty  and  good  in()ral

character.

7.I      ['r()cess and  Meth()d ()fsel€ctjon:

(i)       Selection   process   for   engaging   I,egal   AssistanVI,aw   Clerks-cum-
R.`scarch   ^ssistant   shall   bc   initiated   by   notifying   requirement   and

inviting  applications  online,   in  the   format  as   may   be   prescr]bed   in

Schedule-I  from  willing  and  eligible  candidates  by  way  of publishing

an advcrtiscmcnt.

(ii)      The   Examination   Sc.cti()n  orthe  I.ligh  Court  will   invite  applicati(tns

``r()in    eligible    candidatL`s    to    bc    submitted    online    with    scanncd

signature and photograph.

ti
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(iii)    Applications   submitted   on   or   t)eforc   lhc   last   date   for   receipt   or
applications and  found lo  be in order in all  respeL`ts  will  bc proceeded

further.

7. 2Personal Interview:

(i)       The  applicants  who  are  found  eligible  for  the  assignment  of  I,egal
Assistant/Law   Clerks-cum-Research   Assistant   shall   be   required   lo

undergo  Interview  to  be  held  at  Jabalpur,  Indori+  and  Gwalior  (at  all

or one or more places), as the case may be.

(ii)      I]on'blc  Chief Justicc  or  a  Committee  constituted  by  llon'ble  Chief
Justice  or  by  the  Hon]ble  Judge  to  whom  the  I,cgal   As`sistant/I.aw

Clerks-Gum-Rcscarch  Assistant  is  to  be  attached  will   intcrvicw  the

cligiblc  candidates.

(iii)    'rhc  lntcrvicw shall  bc  for  loo  marks and a candidate  has  to  secure a
minimum  of S0%  marks in interview to be  finauy selected.

(iv)    On  the  basis  of bio-data  and  the  marks  secured  by  the  candidates  in
the  Interview,  a  merit  list of candidates  shall  bc  drawn  to  bc  kept  on

the  panel  ol. I,egal  AssistanVI,aw  Clerks~cum`Research  Assistant  for

assignmenl during the next assignment session.

(v)      The  merit  list  of candidates  shall  be  placed  for  approval  before  the
Chief Justice.  The  candidates  whose  names  arc  approved  for  giving
assignment  shall   be  put  in  a  Panel   as  per  merit  and   they   shall   be

assigned duties as per rcquircmcnt.

(vi)    If any candidate on the panel either expresses his/her  unwillingness lo
take  up  the  assignment  or  even  after  giving  his/her  willingness  docs

not  turn  up  to  take  lip  the  assignment on  the  appointed  date  and  time
without  any  intimation,  his/her candidature  will  be  canccllcd  wilhout

any  n()ticc  [o  himthcr  and  no  correspondcncc  in  this  rL'gard  will  bc

entcrtaincd.

8.      Consolidated remuneration:

A  fixcd  consolidated  remuncration  or  Rs.20,000/-  per  month  withttul

any   dearness   or   other   allowance/perqujLsites   `shall   be   paid   to   the   I,egal

AssistanvI,aw Clerks-Gum-Research AssisLant  .

9,      Attendance and  Leave:
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(i)      .rhc    I,egal    Assistant/I,aw    L`lerks-Gum-Research    Assistant   shaH    bc

granted  lcavc  ()f a.bscncc  as  may  bc  approved  by  the  llon'blc  Judgc
with  whom  hc/she  is  attached  subject  to  a  maximum  or 08  days  per

term  of assignment.

(ii)    .I`hc  Secretary  tt)  the   llon'ble  Judge  shall   maintain  propel.  account  ()I
the   attendancc   and   lcavc   of  abscncc   of  the   Legal   Assistant/I,aw

Clei.ks-Gum-Rc`scarch    ^s`sistant    and    shall    send    the    same    to    the

Registrar (Administration) ()n  last working day of each  in()nth.

(iii)   I,egal  Assistant/I,aw  C`lcrks-Gum-Research  Assistant  will  not  leave  thi`
headquarters   without   secking   permission   from   the   Tlon'ble   Judge

conccmed.

(iv)   I,cgal   Assistant/I,aw   Clerks-cum-Research   Assistant   will   r`ot   avail
lcflvc  without  getting  il  sanclioncd,  in  advance.  In  case  of cmcrgcnL.y,

hc/she   will    immediately   contact   and   corivcy   the   Secretary   to   the

I litn'blc JudgL`  conc.LTncd or his/her  inability t()  attend office.

(v)    Ijegal   ^ssi`stant/Law   Clerks-Gum-Research   Assistant   shall   maintain

punctuality  in  attcnding to his duties.

10.       I)utiesandRes onsibililies  :

•I`hc     I,cgal     ^ssistanL/I.aw    Clerks-Gum-Research     Assistant    shan

r]c`r[.t]rm  such  duties  as  dil-cctcd  by  the  I Ion'blc  Judge  concerned  ancl

pcrrorm   such   ()ther   dulics   as   may   bc   assigned   by   the   Rcgislrar
Gene].al/ Principal  Registrar/ Registrar from time to time.

11.    Wol.kin Hours:

^    Legal    Assistanwl,aw    C]i`rks-gum-Rcscarch    ^sslstant    shall    bl`

required  to  attend  office  ()f the  c()nci`med  Hon'ble Judge  from  10 0()

^M.    Io   6.00    P.M     with   recess   period   of   half   an   hour.    I,egal

Assistant/I,aw  Clel.ks-cum-Research  Assistant  may  also  be  required

lo   attend   ofl-Ice   on   a   Gay.etted/I,()Gal   holiday,   ir  .so   required,   for

pi`rforming otTicial  duties.

12.    Conduct  durinfE and after term of assiEnmcnt:

(I)      .l`he     I,egal     AssistanvI,aw     Clerks-cum-Rcscarch     Assistant     shall
mainlain  devotion  to  duty  and  a  highest  standard  or morality  during

the term of assignment.



(ii)    'me   I.egal   Assistant/law   Clerks-cum-Research   Assistant   will   not
accept   any   other   assignment   during   term   of  assignment   as   Legal

Assistant/Law    Clerks-cum-Research    Assistant.    Hc/She    shall    not

practice  as  an  Advocate  in  any  Court  of  Law  or  attend  Lawyer(s)
office during the  course of assignment as Legal AssistanVlrdw Clerks-
cum-Research Assistant.

13.    Undertaking:

On selection, the  Legrl  Assistant/Law Clerksuum-Rcscarch Assistant
shall  submit an  undertaking to Registrar (Administration)in the format

prescribed  in  Schedule-H.

14.   Termination or assignment:

The     assignment     of    Legal     Assistant/Law     Clerks-cum-Research

Assistant  shall  be  liable  to  premature  discharge  at  any  time  without

assigning any reason or prior notice.

IS.   Certificate:

(i)     On  successful  completion  of tcm  or assignment.  a  Certificatc  will  be
issued  by  the  Registrar  (Administration)  in  the  form  as  prescribed  in

Schedule-Ill.

(ii)    If the  assignment  is  terminated  before  completion  of the  term  due  to

pre-mature  discharge  by  the High Court  of M.P.  or due  to  voluntarily

giving up of the assignment, no such Certificate shall be issued.

16.    Relaxation:

Hon'blc   Chief  Justice   may   relax  the   application   of  the   provisions

contained  in  this  Scheme  to  such  an  extent  as  may  appear  lo  be just  and
equitable.

17.   _P_u_blication  or the Scheme:

The Scheme shall be uploadcd on the websitc of the IIigh Court.

Sd/-
REGISTRAR GENF,RAL



SCHEDULI;-I

THE; I-IIGI-I cOuRT OF MADrlyA pRADEsl],
JABALPUR

Appi,ICATloN FORM FOR sELECTioN TO TI IE p()s'r
OF LEGAI, ^SSIS'l`ANT/LAW CLERKS-CUM-

Rl-i`,SEARCII  ASSISTAN1` PUREI,Y ()N
CONTR^CTUAL BASIS

Passport
size photo

__ __ -----.----,-..--.-----.-----    I ------------- I  .--.--------. _____ _ ____  __   , _`__ .....-- I .---..---------.-----,-----------..---.--.-------- __

(Please read the  instructions carefully, before rilling the Application fom)
I.         Candidate  has  to  fill  in  the  below  mentioned  details  to  reccivc  thc

Uscr 1[)  and  password on  the rcgistcrcd  F,-mail  address  and Mobile

V.

No.
Candidate  can  login  with  the  User  ID  and  password  to  complctc
the Application  form  details.
Candidates  shall  see  that  the  Application  form  is  complete  in  all
respects.
Candidalc   must   pr()vide   correct  Name,   I)ate   ol`  Birth,   Gender,
Calcgory,    I){]micilc,    Marital    Status   &    l`;mploymcnt   status   of
Govt./Pvt.)    as   thcsc   details   would   not   bc   changed   once   the
registration  is complete.
Candidate  shall  bring all  relevant are  necessary  original  documents
alongwith their self attested copies at the timL` c)f Interview.

I.        Name o`-Applicant in l3lock I,etters:-

2.        Father's Name:-

3.        Mother's Name:-

4.        Gender:-

5.         I)ate of l3irth:-

Age as on  last date of submission of^pplication Form:-

Years.......Months.......Days....



+
6.        F,ducation  Qualification:-

Sr.

No.

`:

2

3

4J_I

Qualirication

i oth/High  School

12th/ IIigher
Second.any

Graduation

1`1_8.  /  B.A.I_,I,.1}.

Name or University/
Board

7.        Marks  securcdinLI,.B./B.A.  LL.B.

Semcster/
Year

I

11

in

IV_

V
L___

Marks
Secured

Maximum
Marks

Semester/

8         ^dditjonal Qualification  (irany)

9        AchievementsinLLB,

Marks

I()       ^chievement  in  co-curricularActivitics

Percentage/
Grade

__~___I

Maximum
Marks



H      ArcyoudomicilcofMP  (Pleasetick)-[yi±i;1

12.      Category:-

H      ^reyou  speciallyabled(40%orab°VC):-         |ye-s|N-j 1

M      AreyouanemployeeofGovt  o".P/Govt.oflndia        |icsj±?I

lf yes, give details thereof

15       Marital  status             |_sin_g|_e_|  y_a=rie.d_I.vyid.?w  |Desti-tu:e. i  divorce.;_  I

(Plcasc tick):

16.      CurrentAddress

]7.      Permanent Address

18.      MobilcNo.:-

|9.      i.1;-mail  Address

20.      Place ofprefcrence  for assignment (Please tick):     Jabalpur

lndore
Gwalior

21.     Case details-whether you were ever arrested and/or convictcd by  a

Criminal  court or any criminal  case is pending against you ? (if yes

please menLi()n  details)  :
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23.

Why do you want to be appointed as Legal Assistant/Law Clerks-
Cum-Research Assistant ? :-

Flave you applied or do you propose to apply for Judicial  Service
in  Stale ol. Madhya Pradesh  or any other slate ?

24.     Arc  any  of your  relative  a  Judge  or  a  I,awycr  in  the  subordinate
Judiciary  (»  Iligh  C(]urt  in  State  ()f Madhya  I'radesh  ()r other  State
`'

I  d()  hereby  solemiily  and  siiicerely  arrirm  Lhal  thc  statement  made
and   the   inf()rmati()n    furnished    above   arc   true    to    the    best   ol`   my
knowledge and bcliel`.  In  the event of any  information  being  found  false
in  matcrial  particulars  and/or  incorrect  or  in-eligibility  being  detected,  I
may  bc disqualified  and  my  candidature to  post  ol` Legal  Assistant/  I,aw
C`lcrks-Cum-Rcscarch Assistant may bc canccllcd.

l'lace ....                                           Name ()f Applicant

I)ale....Signalurc



I     have     carefully     read     the

Schedule-II

do hereby undertake and accept that

SCI IEME I.`OR     ENGAGING

_ASSLS.:lA_N±[±!LA.vy__.__C~I,J±R.KS_-Lfi!±MLR±S±A&ll

LG_NM!<:N:i:

AS

LE{;AIJ

SISTANTON

RT  ()F

have   fully   understood   the   provisions  contained  therein.   I   undertake  to  be

bound  by  the  provisions  contained  in  the  above-said  Scheme  and  in  case  of

any  violation of the  same  shall be dealt with as per the terms of scheme.  I will

abide by the provisions contained in the Scheme.

Signature

Name



`Schedule-Ill

HH;iil`C_Q±±BIQ!iMA±2±±±£A±Z!±A±2±±S±±3ALPUR

Certified    that    Mr./Ms. was    granted
contractual  assignment  as  Legal  Assistantfuaw  Clerks-cum-Research

Assistant  in  the HIGII  COURT  OF  MADHY^  PRADESII  Main  Seat

Jabalpur/Bench        lndore/Gwa]ior       with       cffccl        from

on  a rixed monthly remuneration of Rs.  20,000/-.

REGISTRAR(ADMN.)


